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SCHOOL SAFETY PLANS AND TEAMS 

 

 The Board of Education recognizes its responsibility to adopt and keep current a 

comprehensive District-wide school safety plan and building-level emergency response plans, 

which address violence prevention, crisis intervention, emergency response and management.  

 

Taken together, the district-wide and building level plans shall provide a comprehensive 

approach to addressing school safety and violence prevention, and provide the structure where all 

individuals can fully understand their roles and responsibilities for promoting the safety of the 

entire school community. The plans shall be designed to prevent or minimize the effects of 

serious violent incidents and emergencies and to facilitate the District’s coordination with local 

and county resources. The plans shall also address risk reduction/prevention, response and 

recovery with respect to a variety of types of emergencies and violent incidents in district 

schools. 

 

In accordance with state law and regulation, the District shall have the following safety 

teams and plans to deal with violence prevention, crisis intervention and emergency response and 

management: 

 

District-wide School Safety Team and Plan, and Threat Assessment Team 
 

At its annual organization meeting, the Board shall appoint a District-wide School Safety 

Team.  The Team shall include, but not be limited to, a representative: 

 

a. Board member; 

b. Teacher; 

c. Administrator; 

d. Parent organization;  

e. School safety personnel;  

f. Local law enforcement representative; and 

g. Local ambulance or other emergency response agencies. 

 

 

The Team shall be responsible for the development and annual review of the 

comprehensive District-wide School Safety Plan.  The Plan shall cover all District school 

buildings and shall address those items as set forth in Education Law §2801-a(2) and section 

155.17 of the Commissioner’s regulations.  
 

The Superintendent of Schools or his/her designee shall be the district’s chief emergency 
officer, and shall coordinate communication between school staff and law enforcement and first 
responders. The chief emergency officer shall ensure that all staff understand the district-wide 
school safety plan, and shall also ensure that building-level emergency response plans are 
completed, reviewed annually, and updated as needed.  
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The Team shall also appoint a Threat Assessment Team.  The Threat Assessment Team 
shall meet at least four (4) times per year.  The Threat Assessment Team shall be mindful of the 
need for discretion and observance of confidentiality requirements. The Superintendent shall 
insure Threat Assessment Team members receive appropriate training. 

 
The Threat Assessment Team shall include, but not limited to, a representative:   
 

a. An administrator from each school building; 
b. Legal counsel; 
c. School nurse;  
d. School counselor; 
e. School safety personnel; 
f. Local law enforcement representative; and 
g. Building and Grounds Department representative. 

 
The Threat Assessment Team’s purpose is to ascertain whether a particular person should 

be considered a credible threat to safety, through:   

 

1. Information gathering: What does the team know about the threatener and the 

targets? 

2. Interviewing: What can team personnel learn from anyone personally or 

professionally connected to the potential perpetrator and targets? 

3. Evaluation: What does all of this information mean in terms of threats of violence 

to people and the organization? 

4. Decision making: What should the team do now and in the immediate future? 

Who will take the lead role in managing the subject’s behaviors or actions 

(e.g., human resources, law enforcement, security, mental health clinicians)? 

5. Follow-up: If the emotional temperature has cooled around this situation, how 

will the team continue to monitor the people and behaviors involved so that it 

does not re-escalate? 
 
Students shall be encouraged to bring their concerns to any District employee.  If a 

District employee becomes aware of a threat to the school community, the building Principal 

shall be informed, who in turn shall notify the Superintendent.  The Superintendent will convene 

the Threat Assessment Team.  The Threat Assessment Team may request the participation of the 

following additional individuals who may have specific knowledge of the potential perpetrator:  

supervisors, teachers, students and parents.  The Superintendent is responsible for keeping the 

building Principal informed about the activities of the Threat Assessment Team.   

 

 

 

 

 

 

 



 

 

 

Building-level Safety Team and Emergency Response Plans 

 

 Each Building Principal shall annually appoint a building-level emergency response 

Team.  The Team shall include, but not be limited to, a representative: 

 

a. Teacher; 

b. Administrator; 

c. Parent organizations; 

d. School safety personnel; 

e. Community member; 

f. Local law enforcement representative. 

g. Local ambulance or other emergency response agencies. 

 

The Team shall be responsible for the development and annual review of a Building-level 

Emergency Response Plan for each District building. The Plans shall address those items as set 

forth in Education Law §2801-a(3) and section 155.17 of the Commissioner’s regulations. 

 

Additionally, each building’s team shall designate: 

 

a. An Emergency Response Team, as required by Education Law §2801-a(3); 

and 

b. A Post-incident Response Team, as required by Education Law §2801-a(3).  

  

The building Principal shall be responsible for conducting at least one test every school 

year of the emergency response procedures under this plan including procedures for sheltering 

and early dismissal.    
 
To maintain security and in accordance with law, the building-level emergency response 

plan(s) shall be confidential and shall not be subject to disclosure under the Freedom of 
Information Law or any other law.   

 
Building-level emergency response plans shall include protocols in response to carbon monoxide 
alarms or detection. Alarm or detection of carbon monoxide will result in the appropriate actions 
as described by the emergency response plan.  

 
 
 
Annual Review and Report 

 
All plans shall be annually reviewed and updated, if necessary, by the appropriate safety 

team by May 15.  In conducting the review, the teams shall consider any changes in 
organization, local conditions and other factors including an evaluation of the results of the 
annual test of the emergency response procedures, which may necessitate updating of plans.  If 
the plan requires no changes, then it shall remain in effect.  If the District-wide plan requires 
change, then the updated plan shall be submitted to the Board of Education in time to allow 30-
days of public comment and to hold a public hearing which provides for the participation of 
school personnel, students and other interested parties prior to Board adoption.  .  All plans must 
be adopted by the Board of Education by September 1. 



 

 

 
 
The Superintendent shall be responsible for filing the District-level school safety plan and 

any amendments to the plan with the Commissioner within thirty (30) days after their adoption.  
The District-wide plan will be posted on the District’s website.  Each building Principal shall be 
responsible for filing the building-level emergency response plan for his or her building and any 
amendments to the plan with the appropriate local law enforcement agency and the state police 
within 30 days after their adoption. 

 
Ref: Education Law §2801-a (school safety plans) 
 Executive Law §2B (state and local natural and manmade disaster preparedness) 

8 NYCRR Part 155 (Educational Facilities) 
19 NYCRR §1228.4 (Carbon monoxide detection) 
 

 School Safety Plans Guidance, New York State Education Department, June 2010 
http://www.fbi.gov/stats-services/publications/law-enforcement-bulletin/february-
2010/threat-assessment-teams 
http://www.secretservice.gov/ntac.shtml 
http://www2.ed.gov/admins/lead/safety/threatassessmentguide.pdf 
http://www.nasponline.org/resources/factsheets/threatassess_fs.aspx 

 
Cross-ref:  Prior Policy 8132 (Fire Drills) 
  Prior Policy 8133 (Bomb Threats) 
  Prior Policy 8210 (Buildings and Grounds Security) 
 
 
Revised: September 2016 
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                              PUBLIC USE OF SCHOOL FACILITIES 
 

It is the intent of the Board of Education that the widest possible latitude be 
exercised in authorizing the use of buildings and facilities. 
 

However, the school buildings and grounds are maintained for the education 
and recreation of the school children of the District, and no use shall be made of the 
buildings or grounds which would interfere or disrupt their most effective use for the 
benefit of the school children.  All uses of school buildings and grounds shall be 
consistent with section 414 of the Education Law. 
 

Such use may take place during school hours only if, in the opinion of the 
Board of Education, the use will not be disruptive of normal school operations.  Both 
during and after school hours, all such use should pertain to the general welfare of 
the school and/or community, in compliance with the Education Law.  Any such use, 
however, shall not be deemed an endorsement of the activity or purpose for which 
the facilities are used.  The District reserves the right to cancel any prior reservations. 

 
All use of school facilities requires pre-authorization. The Board designates the 

Superintendent and/or his/her designee to authorize the usage of all buildings and 
facilities on a fair basis according to the needs of the children of the District.  Use of 
school buildings may not be authorized when admission charges are made for any 
event carried on for private gain, directly or indirectly. 

 
Charges shall not be applied to the following unless their use results in 

increased costs to the school district: 
 
1.          school associated activities; 
2.          chartered and related community youth organizations; and 
3.          local civic and service organizations. 
 

School facilities use may also be granted to non-school organizations for 
charitable, educational or recreational purposes where such uses are open to the 
general public and are for the benefit of the community as a whole.  A majority of the 
members of a group using school facilities must reside in the local community The 
District will verify that the organization requesting to use District facilities is in 
compliance with this requirement.  Activities of a partisan or political nature will not be 
allowed.  

 
Assigned fees shall be charged for such use of buildings based on the 

prevailing rate schedule.  The Superintendent may exercise discretion in the 
assignment of fees and membership requirements where unique circumstances may 
warrant.  

 
Non-school organizations which do not meet the above criteria, and for-profit 

entities may be granted use of the facilities with prior Board of Education approval on 

villarealeb
Typewritten Text
.

villarealeb
Typewritten Text

villarealeb
Typewritten Text
9C



HAUPPAUGE  1500 
 

a lease basis, only upon the organization signing a lease with the District at “fair 
market” value.  Functions directly related to private enterprises will not be granted the 
use of school facilities without an approved lease agreement.   The Board of 
Education reserves the right to reject the approval of any or all events. 

 
Those using the District’s buildings must comply with all prevailing state, town 

and local regulations affecting the use of public buildings as well as Board policy 
1520, Public Conduct on School Property.   
 
Emergency Shelter for District Residents 
 
 The Board recognizes the great benefit and assistance to the community that 
would come from making available a school building in time of crisis.  For this 
purpose, the Board will designate Hauppauge High School as an emergency shelter 
for district residents and shall enter into an agreement with the Suffolk County 
Chapter of the American Red Cross allowing it to use the District’s physical facilities 
as shelters for victims of disasters.  The Superintendent or his/her designee shall be 
empowered to determine the need for the emergency shelter pursuant to the 
District’s Emergency Disaster Plan developed in accordance with section 155.13 of 
the Regulations of the Commissioner of Education. 
 
 Such shelter shall be in addition to and shall not substitute for facilities 
provided by either the Towns of Islip or Smithtown, or by any county, state or federal 
agency.  During an emergency, all rules and regulations with respect to the use of 
public school facilities shall be in force. 
 
Ref: Education Law §414 
 8 NYCRR § 155.13 
  
Revised: September 2016 

 
 
 

 
 




